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HIV Test Reporting 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

Menu—If you click on “Clients”, you will see a list of the most 

recently entered clients at your Agency. “Cases” is only for 

Partner Services use.  

 

 
Add New Testing Client 

• Select “Clients” from the menu on the left-hand side.  
• Then click “Add Client” in green. 

 

 

 
 
Once you click on “Add Client”, the system will prompt you to check for potential matches in the database. 
You may fill out all or some of the fields below, or a combination, to be sure that the client is not already in 
Aphirm. 

 



 
 
If no matches are found, then click on “Continue adding new client”: 

 

 

 
 
 
 
 
 
 



New Client Screen  
• When you click on “Continue adding new client, this is the screen that appears: 

 
 

 

 

 

Notice the tabbed 

layout for navigation 

within a client.  

All Demographic information is 
required. Please use “Declined 
to Answer” as necessary.  
 

Testing Staff must 
enter: 
Date Demographics Collected, 
First Name, Last Name, Date of 
Birth (format: mm/dd/yyyy, if 
unknown use 01/01/1800), 
Assigned Sex at Birth,   
Current Gender, Race, and 
Ethnicity. 
 

 



 

Anonymous Testing protocol:  
We are moving away from Anonymous Testing. However, if an anonymous tester presents, you may 
enter: 

• First name: J and Last Name: Doe.  
• Unknown DOB: 01/01/1800 
• Fill out the remaining information to the best of your ability by using “Don’t know”, “Not 

asked”, or “Declined to Answer” as appropriate. 
 
Remember to click SAVE! 
 
 
Once these fields are complete, you can begin to move through the Client Overview tabs to “Contact 
Information” and “Locations”: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Use this area to note any additional information (Alias, physical traits, etc.) or high 
priority status (i.e. unknown HIV status, pregnant, co-infection, etc.) 

 

The “ID 

Numbers” 

section is not 

required. This 

section is used 

by surveillance 

staff. 



Contact Information 

 
Add phone numbers, emails, and usernames using the Contact Information tab. Contact type can be mobile, 
home, friend’s cell, etc. 
 

Example: 

 

Address Information 
Add address information using the Locations tab. 

 



Click on “Add Location” and enter: 
 
Required: Enter State, Zip Code and County.  
Street address is not required, nevertheless, please enter one, if available. 

 

 

 
 
 
 
 
 
 
 

REQUIRED 

If you do not have this 

information, you can 

type “Unknown”. 



Creating a Testing Event 
 
Once the new client has been entered, you will need to add a testing event which can be found under 
activities tab and the subtab Testing. 

 
 
Click on “Add Testing Event” to get started: 

 

From here, you can fill out the testing form as usual.  

All questions under 
“General” must be 
completed before the 
rest of the test 
populates. 

 

 



 
 

Worker ID and the 
questions under “Client” 
are required. 
 
Worker ID= Testing 
Counselor who 
performed the HIV test. 

 

 
All testing information is 
required.  
 
Please enter the final 
test result only. If you 
are waiting on 
confirmatory results, 
then enter “preliminary 
positive” and update 
once the confirmatory 
results are received. 

 



 
All negative test result 
questions are required. 
 

 

 
All positive test result 
questions are required. 
 

 



 

 
The question “Was the 
client tested for co-
infections?” is required. 
If the answer is no, then 
move on. If the answer 
is yes, please fill out all 
of the questions 
completely. For 
example, if you only 
tested for Syphilis, 
please answer no for 
the other tests. Do not 
leave them blank. 

 

 



Required for all testers. 

 
Required for all testers. 

 
Required for all testers. 

 

 



 

 

 
Please use the Local 
Fields Guidance to 
complete this portion. 

 



 

Lastly, remember to click save! 

 

For questions regarding data entry, please contact Abigail 

Guerra at Guerraa@michigan.gov. 

  

 

 

 


